
 
Job Vacancy Announcement 

for 
Publication on the Early Childhood Project Job Board 

 
Job Information 
Job Title: __________________________________________________________________________________ 

Program Name: _____________________________________________________________________________ 

Location of Job:_____________________________________________________________________________ 

Hours/week: _______________________________________________________________________________ 

Wage/Salary: ______________________________________________________________________________ 

Job Description:  

 
 
 
 
Job Requirements 
Education: 
 
 
 
Experience:  
 
 
 
 

Other Requirements: ________________________________________________________________________ 

Application Requirements  
Application Requirements: 

 

 

Application Deadline: ________________________________________________________________________ 

Contact Name: _____________________________________________________________________________ 

Contact Phone: _____________________________________________________________________________ 

Contact Email: ______________________________________________________________________________ 
The Job Board is provided for informational purposes only.  The Early Childhood Project does not endorse 
any particular ECE organization or guarantee job placement.   
 
*Please send completed form to ecp@montana.edu 

 

 

 

 

mailto:ecp@montana.edu

	Program Name: Smith Memorial Daycare
	Location of Job: Kalispell
	Hoursweek: 10-20
	WageSalary: $14.00- $16.00
	Job Description: Support lead teachers in all aspects of caring for the children, engage and support children, maintain a neat and tidy classroom, and help with general housekeeping duties. Utilize strong communication skills with children, families, Director and coworkers. Work together as a supportive team member. Inspect and ensure safety of classroom and playground equipment. Participate in professional state trainings and course work to meet licensing requirements, and attend required staff meetings. Assist in all areas that the program has a need for at the Director’s discretion. Abide by the personnel policies in the employee handbook and carry out all policies and procedures of Smith Memorial Daycare Center. Ability to follow instructions and demonstrates flexibility in routine, but follows structure appropriately.
	Education: Ability to pass a background check

CPR/First Aid Certification (can be completed upon hire)

Physically able to work with preschool-aged children (able to lift up to 40 lbs)

High school diploma or equivalent (unless currently in high school)
	Experience: 
	Other Requirements: 
	Application Requirements: 
	Application Deadline: N/A
	Contact Name: Ashlee Jensen
	Contact Phone: 406-755-9224
	Contact Email: smithmemorial@kalispellumc.org
	Text1: Assistant Teacher


